Email you could send to your speaker.

[bookmark: _GoBack]Thank you for agreeing to speak at The BWN. We like to support our speakers as much as our venues and our business women. So if you have engagements, courses or books that you would like us to mention in the future, please do not hesitate to share them with us on social media and via email.

You will be speaking for 40 minutes at approximately 10.40am. 
The structure of the event is in detail here - http://thebusinesswomansnetwork.co.uk/general-event-info/ 

It costs us extra to book AV equipment so hopefully that is not necessary unless you are able to bring your own. (They do give us use of their screen foc.) and there is a flip chart. You are welcome to bring a banner, and we will ensure you have a stand too. 

If there is anything in particular you would like, just let us know. And if you have any blog articles that you would like us to add to our blog, just send them over with any relevant links and images and I can promote them too.

The event information including the location is here - 

I hope this information covers everything, however do feel free to give me a call for more information. And thank you again for agreeing to speak at the BWN. 

